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Wireless Printing from a Laptop

BEFORE YOU BEGIN

1. Connect to Library_wi-fi
2. Go to the Darebin Libraries website and select Services > Computers > Print, copy and scan.

3. Scroll down to Printing from a laptop and select open our Web Print portal.
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Select Web Print from the menu -

Web Print

Summar.

Rates

Web Print s a service to enable printing for laptop, wireless and unauthenticated users without the need to install print drivers. To upload a document for
printing, click Submit a Job below.

Submita Job>

DOCUMENT NAME

. & WebPrint

No active jobs

Select Submit a Job

Web Print

Summary
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= Web Print is a service to enable printing for laptop, wireless and unauthenticated users w

printing, click Submit a Job below.
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Select a printer based on
your preferences - check the

location, Black and White or B summary Web Print °
Colour, duplex (double-sided)

Select a printer:

PRINTER NAME 4 LOCATION/DEPARTMENT

fa-papercut\Black & White (virtual) Fairfield
fa-papercut\Colour {virtual) Fairfield
no-papercut\Black & White (virtual) Northcote
no-papercut\Colour {virtual) Northcote
no-papercut\Duplex Black & White {virtual) Nartheate

Select the number of copies
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To print emails, refer to the

instructions titled Wireless Lo bl
Printing - Emails and Attachments o3 web Pt
at darebinlibrariesvic.gov.au P Dot iraie 5

wirelessprinting.
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Web Print

Web Print is a service to enable printing for laptop, wireless and unauthenticated users without the need to install print drivers. To upload a document for

printing, click Submit a Job below.
ransaction History

St it >
B RecentPrint Jobs ubmitaob;

T s SUBMIT TIME PRINTER ’ PAGES  COST  STATUS
2 download-and- 1 $0.25  Heldinaqueue
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" Darebin Libraries ‘

AT THE PRINTER

1. Scan your library card or enter your membership number using the touch screen

2. Check total print cost and top up at the Customer Service Desk or kiosk

3. Held print jobs will be displayed. Select individual print jolbbs or Print All, then select Print
4. Select Cancel Job to delete unwanted print jobs

5. Select Log out

N.B. Print jobs are held in the queue for 120 minutes and then deleted
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